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1. PURPOSE
dents and create awareness in students and faculty

This document is intended to educate the stu
he clinical training of students of MBES. it has been

about the policies and procedures related to t

s like log books, rotation schedules, and study guides.

prepared in congruence with other document

2. SCOPE
tional facilities of

ent of medical education and allied educa

This policy is applicable to the departm
MTI-KMC.

3. RESPONSIBILITIES

Role / Responsibilities

e provisioning of required resources and monitoring to assuré

overall effective implementation of this policy at all levels.
« review and approval of performance data / action items

Chairman BOG / Dean

Chairman Dept. / HOD / ensure the overall the standardized process is effectively
Functional Teams | implemented in true letter and spirit.

o ensure that all formalities are completed on time. The required
Director QA communication must be established and maintained among and
with every member and every decision must be completely

implemented on time.

QA Team/ DQR/ « taking effective partin actual implementation of the procedures,
Functional Team systematic generation of relevant records and periodic reporting
Members to the respective management.

4. PROCESS / POLICY DESCRIPTION
PART- 1 (SCHEDULE AND CONTENTS)

The clinical rotations of undergraduate medical training are an integral part of the curriculum and

should start as early as possible to enhance the clinical exposure of students. In KMC/KTH, the

clinical rotations are of many types which are mentioned below in detail:

A. Routine ward rotations are a mandatory component consisting of daily ward rotations from
10:30 to 1 pm for students of years 3 and 4 and 10:30 to 3 pm for year 5 students. The students
are divided into 16-22 batches. They are rotated in relevant specialties where they learn history

Document Code Version No " Date o Page
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taking, physical examination, observing different procedures, undergo Case-based discussion,
bedside teaching, and other types of assessments. The clinical rotations and teaching activities

are available on the college website. Traditionally, year 3 students are supervised by assistant

professors, year 4 by associate professors, and year 5 by professors of different departments.

Students are also encouraged to visit the relevant wards in the evening to enhance their clinical

experiences.
B OPD and A&E rotations are being added as PMDC requirements and as part of the introduction

of a family medicine curriculum in the former.

C. Acquisition of basic skills, like familiarity with the hospital environment, communication with

patients, observing common procedures like 1V/IM injections, Foley's catheter, NG tube

insertion, patient positioning, etc. are part of social work training in different hospitals and are
traditionally done from year 1-3.
D Visits to a basic health unit, although part of Famil

supervision of the Department of Public Health to create awareness 0O
that are prevalent in local

y medicine, are traditionally under the
f the health system of

Pakistan and develop an understanding of different diseases,

communities. This is an effort to promote a community-oriented curriculum as opposed to

hospital-based curricula.

E. Student-selected components are incorporated for year 3.5 students where a student or g
udents to

roup

of students will be attached to a specific specialty or discipline on the choices of st

prepare them for deciding about their future careers.

F. The structure of these programs has been developed by the Departm
emented by the signature of the

ent of Medical Education

in consultation with relevant departments and will be impl
associate Dean undergraduate of KMC.

G. Each student must undergo the mandatory ward rotations as mentioned in point A

H. Social work training and student-selected components are considered optional.

| Each student must undergo end of ward rotation assessment in the relevant department and
must avail more than 50% marks to pass the test. Moreover, he/she must have more than 75%
attendance to be eligible for the final certificate of attendance. Every student must complete at
least 2 histories in each unit, and sign the log book from the relevant supervisor at the end of
each rotation.

J. Assistant professors of all the units must supervise year 3 students, associate professors to
supervise year 4, and professors to supervise year 5 students. However, it will not be applicable
to the specialty of Ophthalmology and ENT. Moreover, relaxation can be given if the other
faculty is not available on some occasions.

K. The faculty should not only impart knowledge but should teach skills and attitudes and should
exhibit positive role-modeling behaviors to promote the positive aspects of the hidden

curriculum.

Document Code Version No 7 Date Page
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L. The students must be aware of the level of competencies while performing a procedure as

to the patient or him/herself.

mentioned in logbooks to avoid any harm
linical rotations and must

D-19 prevention SOPs during €
tres, and ICUs/CCUs.

s of the college and

M. The students must follow the covi
follow the routine hygiene measures while visiting operation thea

N. The students must be aware of the infection control and vaccination policie

hospital before starting clinical rotations and should get vaccinated as per the guidelines.

_ The students must follow the hospital's dress code during duty hours.

P This institution does not charge the students for clinical work or procedures or any material

used during training and student-ship. However, any damages incurred due to the students will

be subjected to disciplinary actions

PART- 2 (STUDENTS’ ORIENTATION)

This document is designed to provide comprehensive guidance and information to ensure

that students are made aware of the academic and professional aspects integral to their

academic journey of medical education as per standards set by the PMDC.

This orientation will cover guidelines and policies regarding:

1. General
e Facility orientation
e Dress code
o Discipline & Courtesy
2. Safety measure
e Student Safety and the
o Safety of our patients

3. Confidentiality and privacy of patients

1. GENERAL
1.1 FACILITY ORIENTATION.
At the beginning of every academic year, 314 year onwards, the students should visit the
college website to:

e Download their rotation schedule (Timings & dates)

Version No Date o page
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o Download the log book for enlisted competencies
o Familiarize themselves with the teaching faculty of the various departments
o Find the names of faculty members for each unit in each year
It is also mandatory to visit the hospital website to download/ familiarize themselves with the

hospital map for various departments, fire exits, cafeterias, and various other facilities.

1.2 IDENTITY BADGES:
Every student entering the clinical areas of the hospital should be wearing their KMC identity

badges displayed on their overalls.
1.3 DRESS CODE:
Professional attire helps establish professionalism, pride, and respect for the organization.

« Al medical students must wear tidy overalls when coming for the clinical rotation.

« Al students must wear dress and footwear appropriate to the hospital setting at all
times.

« Scrubs are only allowed if authorized by the department in which the students are
placed for that period and within the hospital premises only.

« Al students must maintain good hygiene.
1.4 TIMELINESS/ ATTENDANCE:

«  Students should arrive on time for their respective classes.

« On the first day of each rotation, they should confirm the ward schedule for the
entire tenure, and the person to who attendance is to be reported.

« If you cannot attend, you must contact the department you are to let them know of

your absence.

1.5 LOG BOOKS / ASSESSMENT:

Document Codo ] ) Version No Date Pago
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It is mandatory to complete logbooks by the end of each placement and get

duly signed and stamped.
Likewise, end of rotation assessments should be

and if for any reason is missed should be taken up with the earli
slot. These marks have a weightage in

taken seriously.
1.6 CONDUCT AND BEHAVIOR

. Professional behavior is expected.
Loud laughter or conversation is discouraged

Discussions should be conducted quietly and confidentially.

« You are expected to be supervised by a staff member at all times

1.7 TOBACCO-FREE CAMPUS

« This includes smokeless and smoked products.

The use of tobacco is not allowed in the hospital

1.8 PHONES AND MOBILE DEVICES

personal cell phone ringers must be turned mute during hospital hours

Cell phones and/or cameras are not allowed in patient care areas.

« Texting or social media use during “work” hours is not allowed.

Scheduled breaks would be the appropriate time to check your phone.

likewise making any videos is strictly prohibited.

1.9 COURTESY AND COMMUNICATION SKILLS

All students are expected to display courtesy and respectful attitude towards fellow

students, staff, patients, and attendants.

MTI - KHYBER MEDICAL COLLEGE Pz |
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16

them

taken with one’s respective batch

est available batch

your annual exam and should therefore be

Using your phone in the clinical areas to photograph patients or their documents and
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r. Each

Acknowledge and greet each person you meet or talk with in a courteous manne

person has to be addressed with their appropriate title.

Ask permission of the patient for everything and be respectful of the patient’s wishes if they

do not want a student present.

2. STUDENT SAFETY

2.1 HAND HYGIENE

« Cleaning your hands is the best way to keep yourself and our guests safe from

infectious germs.

anitizers to use before and after contact with the patient, doors, etc.

o Carryhands

« Soap hand washing is required when hands are visibly soiled

2.2 BLOODBORNE PATHOGEN EXPOSURE PLAN (SEE INFECTION CONTROL AND HAND

HYGIENE POLICY FOR DETAILS)

In the healthcare environment, there is always the possibility of being exposed to blood or

bodily fluids. Because diseases can be transmitted via blood or body fluids, it is essential

that you know what to do, should you be exposed. You should immediately wash the

affected areas and in case of sharps injury, make it bleed. All blood-born pathogen

exposures must be reported immediately to the focal person allocated to you in that unit.

2.3 PREVENTING SPREAD OF INFECTION IS EVERYONE’S RESPONSIBILITY

Students in patient care areas should be familiar with the standard precautions for

preventing infection:

e Hand hygiene (washing and sanitizing)

e Use of gowns, gloves, masks, eyewear as directed

Document Code_#>7#‘:j;_VVe’r;;n No ~ Date Page
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e Soiled linens - avoid touching your skin/uniform

e Patient care equipment —clean / sanitize after each patient use if within your scope
of practice

« Patient placement — use a private room if the patient has the potential to

contaminate the environment or cannot maintain appropriate hygiene
2.4 IMMUNIZATION (SEE VACCINATION POLICY FOR DETAILS)

All immunizations must be up to date with the following vaccinations:

e Hepatitis B
e COVID

3. CONFIDENTIALITY AND PRIVACY

Medical students get access to medical records of patients both personally and through
HMIS/Notes, investigations, or photographs. They need to understand the importance of
not disclosing this information on social media of any form for any reason. Any research
work taken up has to be initiated only after the institutional Ethical Board and under the

supervision of a faculty member. Non-compliance in such matters can lead to strict

disciplinary actions.

5 SUPPORTING DOCUMENTS

Document Title Ref. # Retention Medium
KMU Policies & Regulations External | Soft
PMC Policies & Regulations External | Soft
6 RELATED RECORDS
Document Title Ref. # Retention Medium
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