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II.

HOSTEL RULES AND REGULATIONS
SHORT TITLE AND COMMENCEMENT:

These regulations shall be called “Khyber Medical College Hostel Admission, Residence

and Financial Rules”.
These shall come into force at once.

DEFINITION

In these regulations, unless the context otherwise requires, the following expressions shall have
the meanings assigned to them. These are:-

a)
b)

2
d)

f

g)

h)
i)

III.

b)
©)

d)

b)
c)
d)

3.
He/she

Hostel means Boys Hostels and Girls Hostel. _

Hostel Administration means Chief Provost, Provosts, Assistant Provost, Wardens, and
House Keeper of Girls hostel only.

Dean means The Dean of the Khyber Medical College.

Chief Provost, Provost, Assistant Provost, Warden means staff appointed by the Khyber
Medical College, Peshawar

Boarder means a regular student of the college, allowed under these rules to reside in the
hostel.

Employees of the hostel means Hostel Superintendent, Clerks, Bearers, Cooks, Sweepers
and other persons assigned the duties in the hostels.

‘Hostel Authority” means Authority of the College.

‘Hostel regulations’ means regulation enumerated herein after.

STAFF AND THEIR DUTIES

CHIEF PROVOST

The Chief Provost will be an Assistant Professor and above of a medical college,
appointed by the Dean, Khyber Medical College.

The Chief Provost will be the overall in-charge of the hostels.

The Chief Provost shall keep the Dean of the college informed about all matters of
importance about the hostels.

The Chief Provost shall be granted an allowance of Rs. 8000/month.

PROVOST

Each hostel shall have one provost or otherwise as required, who will be a teaching staff
member appointed by the Dean on the recommendation of the Chief Provost.

He/She will be responsible for the overall supervision of the concerned hostel.

He/She will chair the meeting of Assistant Provost/Warden and Superintendent/House
Keeper of the hostel on the request of Assistant Provost/ Warden of a hostel in case of
emergency of any unforeseen happening.

The Provost shall be granted an allowance of Rs. 5000/month.

ASSISTANT PROVOST :
is an officer appointed by the Dean for a single hostel or each hostel or as required,

whose duties include:

a)
b)

c)

Overall supervision of the hostels.
To co-ordinate the activities of all the hostels.
To convene meeting of the Wardens from time to time to discuss matters/problems of

students, hostels and to sort out their solutions and to implement all the decisions tak ]
by the authority. ' :
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d) To call a meeting on the request of Warden of the hostel in case of emergencies or any
unforeseen happenings.

e) To intimate to the Chief Provost, all information in respect of matters of importance and
shall obtain the sanction for actions proposed and shall consult him on all matters of
importance of the hostels. '

f) To indicate quantum of repair/maintenance work with the help of maintenance staff and
to intimate cost on annual repair within the hostel, to the Dean for inclusion in the annual
maintenance and repair estimates.

g) To check and approve all kinds of hostel bills.

h) To authorize expenses to the Warden up to Rs. 5000/- In case of excess he will get the
approval of the Dean.

i) Supervise Hostel Establishment.

) To keep a check on receipts/expenses.

k) If a Warden is not functional/not working/suspended in a hostel then Assistant Provost of
the Hostel may take the responsibility of Warden to facilitate the students.

1) The Assistant Provost, if functional/working, then shall be provided (if available and
allotted) rent free accommodation attached to Hostels with substantially compensated
utility billings and other facilities as approved and quantified by the competent authority
or a free warden lodge (if available and allotted) in hostel for the full time residential
services provided.

m) The Assistant Provost shall be granted an allowance of Rs. 3000/month.

4. WARDEN

a) The warden for each hostel shall be directly under the control of the hostel administration
that will look after the hostel affairs.
b) The warden, in all matters requiring approval, attention or advice of the College

administration, relating to discipline or change of conditions in the hostel or any
deficiency shalkinform/report to the Assistant Provost Office.

c) The warden shall make the admission of the students on the prescribed form and will
maintain complete record of the students and to issue hostel leaving certificate to a
resident student after clearance.

d) The warden, in consultation with the hostel superintendent/house keeper shall make a
Food Committee consisting of 5 resident students from different classes, one of them will
perform the duties of Senior Food Monitor.

e) The warden shall constitute a Sports Committee for the hostel comprising of 5 students,
one of them will work as the Sports Secretary.

f) The Warden in consultation with the Assistant Provost will report all cases of indiscipline
or breach of regulations and orders relating to hostel affairs to the Chief Provost.

2) The Warden shall supervise the activities of washer-man, tuck shop and mess contractors
and ensure payment of dues by them to the account branch before 10th of each month.

h) The Warden will not stay out of hostel during night without prior permlss1on of Assistant

Provost or Dean, as the case may be.

i) The Warden will be responsible for the safety of hostel property for which hefshe shall
maintain complete record and also maintain accounts record which will be checked
annually by the Accounts Officer and by the Physical Verification Committee of the
College. He/ She will be held personally responsible for any damage or loss sustained to
the hostel Property.

i) In case of leave from the hostel he shall inform the Assistant Provost and the Chief
Provost.

k) The warden, if functional/working , then shall be provided rent free accommodation (
available and allotted) with substantially compensated utility billings and other fac111t1 S w%
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d)

e)
f)
g)
h)
)
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k)
6.
a)
b)

c)

IV.

as approved and quantified by the competent authority or free warden lodge (if available
and allotted) in hostel for the full time residential services provided.
The warden shall be granted an allowance of Rs. 3000/month.

SUPERINTENDENT/HOUSE KEEPER Is responsible:

To implement the hostel’s regulations with the help of Warden, Assistant Provost and
Provost.

To report to the warden every month about non-payment of various funds like mess dues,
room rent, electricity and gas charges etc payable by each boarder from date of his/her
admission. He/ She shall also report to the student affairs section about the non-payment
of dues.

To physically verify the presence of students in their allotted rooms and to check and
report the stay of outsiders in the hostels to the warden.

To maintain and prepare the list of monthly mess dues of each boarder.

To check the attendance of the staff working in the hostel and to keep their leave record
in their personal files.

To maintain the stock register of permanent and consumable items such as crockery,
furniture and other articles of the hostel.

To check and report the water, electricity and gas problems of hostels and communicate
them to the concerned authorities through warden and provost.

To check the cleanliness inside and outside the hostel premises.

To look after the common room and supervise indoor and outdoor games.

To prepare demands as per college rules and to route the demands through hostel
administration and main store department of the college.

The House keeper will not stay out of hostel during night without prior permission of
Warden, Assistant Provost or Chief Provost as the case may be.

HOSTEL CLERK Is responsible:

To maintain all sorts of account books, stock register etc.

To help the Superintendent/House Keeper of the hostel and perform all sorts of clerical
work.

To perform any other duty assigned by the hostel administration.

HOSTEL SECURITY

Hostel Security staff will be supervised and managed by the Security Officer of the Khyber
Medical College, Peshawar.

Y.
1.
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HOSTEL RULES, REGULATION AND DISCIPLINARY PROCEEDINGS
ADMISSION

Hostel admission will be granted only to those students who are on regular rolls of the
college as a privilege not right by the Hostel Admission Committee duly notified by the
competent authority.

Students desiring hostel accommodation shall be required to apply on the prescribed
hostel admission form on or before the last date announced for the purpose. Students
shall submit duly completed form, along with passport size photograph duly attested. The
forms will then be scrutinized. No application form for hostel admission shall be
entertained after the closing date.

Students applying on bi-seater, tri-seaters or four seater in a room should submit form in
group of 2 students, 3 students or 4 students for which average merit will be calculated
for allotment, those students who failed to submit forms in group form will be left f
ungroup category and they will not be able to get room on merit rather their rooms an

partners will be decided by administration. «
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The Chief Provost office will prepare a merit list of the applicants after necessary
scrutiny of admission forms.

Seats in the hostels will be allocated in proportion to the number of applicants for hostel
accommodation. Preference shall be given to those applicants who hail from far-flung
areas and do well in terms of merit.

Local students will not be granted accommodation in college hostels. The hostels
admission of any resident student shall be cancelled if at any point/time he/she is found to
have a residence (owned/rented/official) in Peshawar during any time of the stay. He/she
shall be penalized as deemed fit by the hostel and college administration.

The hostel authority has the right to refuse/cancel hostel admission of students who
misuse their privilege.

A student can request the cancellation of his/her hostel admission. The student will be
eligible to receive all the refundable amounts if the request is received within one month
of the closing date of allotment of hostel accommodation. No refund will be allowed after
that.

A student whose admission is cancelled by the hostel authorities on disciplinary ground
shall not be entitled to receive his hostel security.

Students who fail to complete their degree within the prescribed time (5 Academic
Sessions) will not be entitled for hostel admission. The hostel authorities under special
circumstances may consider such application for admission provided the applicant
maintains regular attendance in classes.

Application for hostel admission, from students whose admission has been cancelled in
the past on disciplinary grounds, shall not be entertained.

Re-Admission cases may be considered subject to availability of seats in hostels and
validity of the reasons for re-admission. Cases of re-admission bear minimum pr10r1ty to
the hostel authorities.

Allotment payment shall be done in advance, failure to which within 15 days can lead to
fine imposition @f Rs:1000 and after 30 days the administration will be liable to cancel
the allotment of the resident.

Hostel admission will be charged as session based not Annual based however
consumption charges will be as used by the resident and will not be charged full annual
amount as set by prospectus. Hostel admission fee, room rent, service charges,
contingency charges, common room charges and miscellaneous charges are the heads that
shall be charged session based.

ALLOTMENT

The warden of a hostel shall provide room/seat to a student within three days of the
submission of his/her allotment order. However handing over/possession may take longer
depending upon the time required to complete the process of shifting by ex-room holders.
Cubical rooms will be allotted to Final Year Students only, subject to avallablllty

Rest students of 1% Year to 4™ Year in MBBS and 1% Year to 3 Year in BDS will be
accommodated in bi-seater, tri-seater or four seater rooms as per availability.

Foreign students accommodated will be given privilege as per available resource with in
rules and regulation set by administration

Students are not allowed to interchange their rooms in the Hostel with each other without
permission of the administration. Any violation will result in initiation of serious
disciplinary proceedings against the violators including cancellation of allotment.

HOSTEL DISCIPLINE & ORDER

The Residents students must submit an undertaking of good conduct as provided by the
administration on judicial stamp paper before they can be issued hostel admission card
The affidavits must be duly signed by the guardian of the congcerned student. A studen
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who fails to submit the duly filled affidavit, shall not be allowed to enter the hostel. The
following must also be ensured with regard to the guardian of a student:

a. A guardian can only be a Blood Relative i.e elder sibling, paternal or maternal
uncle. f
b. The parent/guardian must accompany the student to the hostel and he/she should

be required to submit a copy of his /her CNIC along with the affidavit along with
phone number.

48 Any student, who fails to furnish the above, shall not be allowed to enter the
hostel premises.
d. Residents shall abide by hostel rules and regulations in letter and spirit. Violation

of hostel rules and regulations or any order issued by the hostel administration
shall render a resident liable for imposition of fine and/or expulsion from the
hostel and to such other actions as deemed fit by the university authorities.
Anybody (be it a student) who is not a resident of the hostel is not allowed to enter or
stay in the hostel premises without prior permission.
Day Scholars and residents of one hostel are not allowed overnight stay in any other
KMC hostels. Similarly, guests, family members or anyone else, are strictly prohibited
overnight stay at any KMC hostel without prior permission.
Resident students can entertain their guests within prescribed visiting hours only in the
guest rooms prescribed for the said purpose in each hostel. No resident can entertain a
guest in his rooms without prior permission.
Resident students are strictly forbidden of keeping any arms, intoxicants, drugs, rods or
daggers, and harmful materials etc in the hostel. Any violation of his rule will result in
serious disciplinary against the violator and may lead to imposition of heavy fines and
expulsion from the hostel. The hostel administration may initiate criminal proceeding
against the violator and refer the matter to the police.
Resident students are not allowed to use heaters, air coolers, air conditioners,
refrigerators, dven and all electrical equipments putting load on hostel electricity line in
their rooms unless or until allowed with prescribed rules. Any violation will lead to
imposition of fine, recovery of charges incurred and confiscation of the forbidden item.
Resident student is not allowed to play music or any instruments loudly.
Resident students are not allowed to participate in any political activity within Hostel
premises
Resident student are not allowed to invite any political figure, scholar or any individual
for any speech, lecture or sermon or to circulate any unpublished or published material
without prior permission.
Resident students are not allowed to assemble crowds or congregations within the hostel

‘premises for any purpose e.g lunch, dinner, iftaar, political etc. -

Entry of females into boys" hostels is strictly prohibited & vice versa.
Resident students shall keep their rooms clean and tidy. They shall also be responsible to
keep their rooms properly locked in case they leave the room. Residents shall not keep
expensive items (cost of which exceed Rs. 1000/-) or cash in their rooms. The hostel
authorities will not be responsible for any loss.

Resident students are not allowed to park bicycles, motorcycles or cars within the hostel
premises. The hostel authorities would not be responsible for any loss or damage incurred
by the student. :

Resident students are not allowed to ride bicycles or motorbikes inside the hostel
premises. Any violation will be dealt with seriously.

Resident students shall not use and shall not be allowed the use their accommodation for
any purpose other than the prescribed and allowed by the hostel administration.

Resident students who in the view of the hostel authorities are not residing in their room
shall have their hostel admission cancelled. < .
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4.2

4.3

4.4

4.5

Any Complaints against the hostel staff may be brought into the notice of the hostel
warden or others. Residents are not allowed to deal with the hostel staff directly or their
own.

Resident students shall not be allowed to take any addictive material in the hostel
premises weather its Cigarette smoking, drinking alcohol or any anything, failure to
compliance in this regard can lead to expulsion from the Hostel directly and initiation of
disciplinary actions against the said. The resident also shall not insist on the hotel bearers
to bring Cigrates/Naswar for them. Residents shall not insist on the hostel staff to indulge
in activities other than their prescribed job responsibilities.

The Warden of the hostel may impose a fine of up to Rs. 10000/- on any resident student
who violates the hostel rules and regulations or orders of the hostel authorities. Prior to
imposing any penalty on the Resident student the warden may serve him with a show
cause notice to which the student must respond in writing within the specified time
frame. Notice to which the student must respond in writing if he finds the response of the
student satisfactory then can stop proceeding or else may decide otherwise. The Warden
may forward the case to the Hostel Discipline Committee for further actions. The Hostel
Discipline Committee can report a case of indiscipline to the College Discipline
Committee if needed.

An appeal the punishment awarded by the Resident Warden shall be forwarded to the
Hostel Discipline Committee within fifteen days.

No interlock/inner lock or password lock will be allowed, violators will be dealt strictly.

HOSTEL DISCIPLINE COMMITTEE

The Hostel Discipline Committee (HDC) will be formed by the Chief Provost under the
authority given to him by Honorable Dean Khyber Medical College where as Chairman
and Members will be as follow:

a) Chief Prévost

b) Provost “

c) Assistant Provost

d) Security Officer of the college
e) Wardens

Cases of indiscipline by the resident students may be forwarded to the Hostel Discipline
Committee by the Resident Warden. The convener, as notified, of HDC in consultation
with the Provost will call a meeting of HDC, at a place and time convenient the
committee members, to conduct hearings in the case.

The Hostel Discipline Committee will decide the cases according to hostel conduct and
discipline regulations.

The Hostel Discipline Committee may forward the cases needing severe penalties (such
as imposition of a fine of more than Rs. 40,000/- and or expulsion/rustication from the
college) to College Discipline Committee.

The decision of HDC will e communicated in writing and will be duly signed by all
members. The office of Chief Provost will be responsible for recording the minutes and
decisions of the committee, keeping record of all cases, and communication of decision
to all members, concerned, concerned student and wardens.

A: DISCIPLINARY REGULATIONS FOR HOSTEL WARDEN

1

Violation of Hostel Rules or Disobeying the | First time: Fine upto a maximum of Rs.

orders of Hostel Administration 5000/-

hostel after approval from Chief Provost.

Second time: Cancellation of Hostel Privilege
for next sessions and/or Expulsion from

Using Electric Heaters/ Air Conditioners. First time: Fine upto maximum of Rs. 5000(
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